Kansas West Conference Board of Ordained Ministry
CANDIDACY PROCESS
Checklist

Name of Candidate _____________________________________
Mentor _______________________________________________
District _______________________________________________

Both the mentor and the candidate should keep a file containing copies of this and all other materials related to the Candidate’s progress in the candidacy process.  Mentors shall provide blank copies of all forms needed and described here.  Copies of completed forms should be sent to the District Registrar.  Steps I-IV in the following process must be followed in order.  Within each step the order may vary.  Please mark each item with the date that it was completed.  

I.  The Inquirer


_____	1.  Contact the local church pastor,  another deacon or elder, or the District Superintendent to inquire about the process of candidacy.

_____	2.  (Optional)  Read The Christian as Minister; visit with a deacon or elder about it.  Contact the District Superintendent

_____	3.  (Optional)  Read and work through the Ministry Inquiry Process.  You may wish to work through this manual with a clergy person or a trusted and committed layperson. Your pastor or the District Superintendent may have a copy of The Christian as Minister and/or the Ministry Inquiry Process that you may purchase.  Or, you may purchase a copy through Cokesbury by calling 1 800-672-1789.


II. The Exploring Candidate


_____	1.  Been a professing member of a local United Methodist Church for at least two years, having served at least one year in congregational leadership.

_____	2.  Send a letter to your District Superintendent, with copies to your District Registrar and the Registrar of the Board of Ordained Ministry, describing your sense of call and asking to be assigned a candidacy mentor.
	Candidacy Mentor’s name 

_____	3.  Under the supervision of your Candidacy Mentor complete online the IRAI (Inventory of Religious Activities and Interests).
_____	4.  Send the completed “Application for Candidacy Guidebook” (form 101/2004PO Box 340007, Nashville, TN  37203-0007, along a check for $75.00.

_____	5.  Receive the Candidacy Guidebook, work through the first two sections of the Guidebook (through page 113), as you meet regularly with your Candidacy Mentor.








III.  The Declared Candidate


_____	1.  Continue working through the Candidacy Guidebook, completing the third section, with your Candidacy Mentor

_____	2.  Prepare a written statement that describes and reflects on your call to ministry.

_____	3.  Be a high school graduate or have a certificate of equivalency.  Send a copy of your high school diploma or equivalency certificate to the District Registrar if no other evidence of high school completion is available.

_____	4.  Consult with your local church pastor about your call to ministry.

_____	5.  Be interviewed by the pastor- or staff-parish relations committee over your written statement about your call to ministry and over Wesley’s historic questions as found in ¶310 of the 2008 Book of Discipline.

_____	6.  Receive the recommendation of the pastor- or staff-parish relations committee.  Submit completed form KW33 to the District Registrar.

_____	7.  Work with your local church pastor to make arrangements for a charge conference for the purpose of recommending you for candidacy. 

______	8.  Receive the recommendation, by a 2/3 vote from your local church’s charge conference.

______	9.  Submit form 104/KW34, with the top two sections completed, to your District Registrar.

_____	10. With your Mentor complete the “Candidacy Mentor’s Request for Background Check and Psychological Assessment Packets”, choosing a testing date and place, and submitting it as directed on the form.

_____	11. Receive and complete the “Personal and Professional References List” and return it to the Ministerial Assessment Specialist.

_____	12. Receive and complete the background check materials & return to the Area registrar with a check for $200.

_____	13. Attend a regularly scheduled proctor session and complete the psychological assessment.

_____	14. Call the office of the Ministerial Assessment Specialist and set up an interview with the MAS.

_____	15. Participate in an interview with the Ministerial Assessment Specialist.

_____	16. With your mentor participate in an interpretive session covering the report on the psychological assessment.

_____	17. Have a physical exam, with the physician preparing the “Medical Report of Ministerial Candidate” (form 103/2009), and returning the completed form to the District Registrar and the Area Registrar.

_____	18. Contact your District Registrar to discuss when you might meet with the District Committee.

_____	19. Complete the “Biographical Information Form” (form 102/2009). Submit it to the District Registrar and the Area Registrar.

_____	20. Prepare written responses to the questions found in ¶311.3b,c of the 2008 Book of Discipline (also found on the back of form 104/KW 34).  Submit four copies of your responses to the District Registrar.

_____	21. Complete and have notarized the “Candidate’s Disclosure Form” (form 114) and submit to the District Registrar.

_____	22. Read and sign the written statement prepared by your Candidacy Mentor.  Submit the completed “Candidacy Mentor’s Report” (form KW12) to the District Registrar.

______	23. Contact the District Registrar again to discuss meeting with the District Committee on Ordained Ministry for approval as a certified candidate.


IV.  Certified Candidate


_____	1.  Be examined by the District Committee on Ordained Ministry over the materials submitted and other information the Committee may require. 

_____	2.  Receive the recommendation of the District Committee on Ordained Ministry, being approved by a ¾ majority vote, taken by written ballot, and recorded on the bottom section of form 104/KW 34.

_____	3.  Candidacy Mentor completes Form 113/2000, mailing copies as indicated on the form.

_____	4.  Be eligible to receive Financial Aid for seminary work.

_____	5.  Continue to work with your
Candidacy Mentor, who shall write an 
annual report to the District Committee 
on Ordained Ministry.
_____	6.  Receive the annual recommendation
of  your charge conference for
continuation of candidacy.

_____	7.  Present annually, to the District 
Committee on Ordained Ministry, an
 official transcript.

_____	8.  Be interviewed annually by the District Committee on Ordained Ministry to note your progress, to provide support and guidance through the process, and to be renewed as a certified candidate for ministry.

_____	9.  Complete the fourth section of the Candidacy Guidebook, continuing to meet with your Candidacy Mentor.






V.  Completion of Candidacy Checklist 


_____	1.  Be a certified candidate for a minimum of two (2)  years and a maximum of twelve (12) years.

_____	2.  Serve two (2) years in service ministry as determined by the District Committee on Ordained Ministry.

_____	3.  Complete academic requirements.

_____	4.  Interview with the District Committee on Ordained Ministry for purpose of recommendation, by ¾ vote, to the Board of Ordained Ministry for probationary membership and commissioning. This should be completed by September if you wish to apply to the Conference Board or Ordained Ministry.  

_____	5.  Complete the 5th section of the Candidacy Guidebook, continuing to meet with your Candidacy mentor. 

_____	6.  Following the recommendation by the District Committee on Ordained Ministry for Provisional Membership & Commissioning complete all paperwork required by the Conference Board of Ordained Ministry












VI.  Local Pastor
Following Certified Candidate Checklist


_____	1.  Be interviewed by the District Committee on Ordained Ministry for recommendation to attend Licensing School for Local Pastors.

_____	2.  Attend Licensing School for Local Pastors.

_____	3.  Be interviewed by the District Committee on Ordained Ministry for recommendation to the Board of Ordained Ministry for approval as a Local Pastor.

_____	4.  Receive approval of the Board of Ordained Ministry to receive the License as a Local Pastor, should an appointment be available.

_____	5.  Receive an appointment; receive the License as a Local Pastor.





_____	6.  Prior to appointment, or during the first year of appointment, be interviewed by the Board of Ordained Ministry for approval as a Local Pastor, or for approval to continue as a Local Pastor.

_____	7.  Be assigned a Clergy Mentor. 

_____	8.  Meet at least six (6) times per year with the Clergy Mentor.

_____	9.  Read and sign the Clergy Mentor’s Annual Report (form KW10). 

_____	10.  Register for and take the appropriate coursework in the Course of Study School. 

_____	11.  Meet annually with the District Committee on Ordained Ministry for continuance as a Local Pastor, providing a transcript from the Course of Study School, a P-PRC report,  a Clergy Mentor’s Annual Report, and a DS Report.



VII.  Provisional Membership& Commissioning to Deacon or Elder

_____	1. Be interviewed by the District Committee on Ordained Ministry for recommendation to Provisional Membership & Comissioning.  

_____	2.  Complete Bachelor’s degree from a college or university recognized by the University Senate.

_____	3.  Complete ½ of the basic graduate theological studies in the areas of Old Testament, New Testament, theology, church history, mission, worship/liturgy, evangelism, and UM doctrine & polity & history.  May be included within or in addition to a seminary degree.


____	4.   Elder candidates shall have also completed ½ the studies toward a master of Divinity or its equivalent including ½ of theGBTS from a seminary listed by the University Senate.  
_____	5.  Deacon candidates shall have completed ½ of the studies of a thological master’s degree from a University Senate approved school or shall have received a master’s degree in which the candidate will serve, and completed ½ of the BGTS.  
_____	6.  Complete all forms and requirements listed in the Checklist for Candidates applying for Provisional Membership & Comissioning (KW 89)


VIII Ordination as a Deacon or Elder & Full Membership

_____	1.  Be a Provisional Member for at least 2 years following the completion of educational requirements.  

_____	2.  Complete all forms and requirements listed in the Checklist for Candidates applying for Full Membership & Elder’s Orders or the Checklist for Candidates applying for Full Membership & Deacon’s Orders.  
