Kansas West Conference Board of Ordained Ministry
CHECKLIST for Candidates applying for Full Membership and Elder’s Orders

__	I have reviewed ¶¶ 332-336, of the 2008 Book of Discipline and have noted the qualifications for election to Full Membership. 

__	I have reviewed ¶¶ 301-309 of the 2008Book of Discipline and have noted the purpose of the orders in the church, the meaning of the ministry of the elder, and  the responsibility of the elder to the order.
 
__	I am returning the Application for Clergy Relationship (form 105).

__	I am returning the Annual Progress Report (form KW20).

__	I am returning the Biographical Information Form (form 102).

__	I will have the Medical Report (form 103) sent to the registrar by my physician.

__	I have asked my seminary to send an official completed transcript, identifying what 
	satisfies the requirements for United Methodist History, Doctrine, and Polity, to the
	Board Registrar; or,
__	I have had an official completed transcript sent previously to the Board Registrar.

__	I am sending an updated autobiographical statement.

__	I have given the Pastor-Parish Relations Committee Report (form KW36) to the chairperson of my PPRC and asked him or her to send the completed form to the Registrar.

__	I have requested my Clergy Mentor to send a report (KW10) to the Registrar.

__	I am enclosing a copy of the record indicating I have completed the Residency Program

__	I am sending one copy of my answers to the questions identified in Section III of Instructions for Candidates (form KW97) and I have sent one copy of the questions electronically.

__	I am sending one copy of the sermon manuscript and one copy of the DVD identified in Section IV of the Instructions for Candidates (form KW97) and I have sent one copy of the sermon manuscript electronically.

__	I am sending one copy of the Bible study plan and outline as requested in Section V of the Instructions for Candidates (form KW97) and I have sent one copy of the Bible study plan and outline electronically.

REMEMBER TO INCLUDE YOUR NAME ON ALL WRITTEN WORK SENT BY MAIL AND ELECTRONICALLY

__	I am returning the card with my name as I wish it to appear on the certificate of ordination.
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