Kansas West Conference Board of Ordained Ministry
CHECKLIST for Candidates applying for Associate Membership
2008 Book of Discipline

__	I have reviewed ¶¶ 321-322 of the 2008 Book of Discipline and have noted the qualifications for election to Associate Membership.

__	I have returned or am returning the Application for Clergy Relationship to the Annual 
	Conference (form 105).

__	I am returning the Biographical Information Form (form 102).

__	I will have the Medical Report (form 103) sent to the registrar by my physician.

__	I have checked with the District Registrar to make sure a copy of the report on my psychological testing is in my file.

__	I am having the director of the Course of Study School I attended complete the Evaluation of Course of Study School Graduate (form KW 30) and return it to the registrar.

__	I am sending, or asking the leaders to send, verification that I have completed the Residency Program. 

__	I am returning the Candidate’s Disclosure Form (form 114), which I have completed and had notarized.

__	I have returned the Records Check Request to the Conference Office, along with a check for $10 made out to the Kansas West Conference; or,
__	I have completed the Background Check with the Oxford Document Management Company.

__	I have given the Pastor-Parish Relations Committee Report (form KW 431) to the chairperson of my P-PRC and asked him or her to send the completed form to the registrar.

__	I have given the Clergy Mentor’s Annual Report (form KW10) to my Clergy Mentor and asked him or her return the completed form to the registrar.

__	I am sending one copy of my answers to the questions identified in Section III of 	Instructions for Candidates (form KW444 – ivory sheet).

__	I am sending one copy of the sermon manuscript and a videotape as identified in Section IV of the Instructions for Candidates (form KW444 -- ivory sheet).

__	I am sending one copy of the Bible study plan and outline as requested in Section V of the Instructions for Candidates (form KW444 -- ivory sheet).

__	I will have an official copy of my college/university transcript, indicating completion of at least 60 hours, sent to the registrar; or
__	I have had an official copy of my college/university transcript sent to the District Committee on Ordained Ministry previously and it is in my district file.

__	I have enclosed verification of having completed the Residency program.

__	I am returning the card with my name as I wish it to appear on the certificate of membership.

06/11											Form KW445
